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I. IMOACHHUTEJIBHAA 3AIIMCKA

JlanHast Bepcusi mporpaMmbl 1o ydeOHoMy mpenmery «UHpopmaTukay
COoCTaBlicHa Ha OCHOBe  DenepayibHOW  aJaTUPOBAHHOM  OCHOBHOM
00111e00pa30BaTeIbHON TPOrpaMMbl O0YYAOITUXCSL C YMCTBEHHOM OTCTAJIOCThIO
(uHTEIeKTyanbHbIMU  HapymeHusiMH), namee DAOOII YO (Bapuant 1),
YTBEPKACHHOW MpHKazoM MunucrtepcTa npocseienuss Poccun ot 24.11.2022

r. Noe1026 (https://clck.ru/33NMkR).

II. COAEPKAHUE OBYYEHUA

OOyuenue wuHpOpMaTuKe B 7 KIAacC€ HOCUT KOPPEKLUHUOHHYIO H
NPAKTUYECKYI0 HAIMpPaBJIEHHOCTh WU TECHO CBSI3aHO C JPYIMMH Y4eOHBIMU
npeaIMeTamu, ’KU3HBIO, TOTOBUT  OOyYarOmMXcsi K  OBJAJACHHIO
npo(hecCHOHANBPHO-TPYJIOBBIMU ~ 3HAHUAMHM M HaBbIKaMH. PacmpenencHue
y4e0HOr0 Marepualia OCYIISCTBISCTCS KOHIEHTPUYCCKH, YTO TIO3BOJISET
o0ecreunTh TIOCTENEHHBIH TMepexo]] OT HCKIIOYUTENIBHO MPaKTUYECKOTOo
U3y4eHUs HHQOPMATUKM K TMPAKTUKO-TEOPETHUECKOMY H3YYCHHIO, C
00s3aTeIbHBIM ~ YYETOM 3HAYMMOCTH yCBaWMBAeMbIX 3HAHUW H yMEHHU
dbopMUpOBaHUS KUZHEHHBIX KOMIIETCHIIUH.

B mpouecce wusydeHuss HHPOPMATUKH Yy OOYydYaIOMIUXCA C JIETKOM
CTETICHbIO YMCTBEHHON OTCTaJOCTH (MHTEIJICKTYyalbHOW HEIOCTAaTOYHOCTH)
pa3BUBACTCS DBJEMEHTAPHOE MBIIUICHHE, (HOPMUPYIOTCS U KOPPUTHPYIOTCS
Takue ero Gopmbl, Kak CpaBHEHUE, aHATN3, CHHTE3, Pa3BUBAIOTCS CIIOCOOHOCTH
K 0000IIIEHNI0 M KOHKPETU3allMH, CO3AI0TCS YCIOBHSI JUISI KOPPEKIIMH TaMSITH,
BHUMAHMUS U IPYTUX TICUXUUECKUX (DYHKITHIA.

OCHOBHBIMH  OpraHW3allMOHHBIMH  (OopMaMu  pabOTBl  HAa  ypOKe
UHPOpPMATUKUA  SBJISIOTCS:  (pOHTANbHAsA,  TPYIIOBas,  KOJUICKTHBHAs,
WHJUBUyallbHAs paboTa, paboTa B mapax.

[Tpu mpoBeaeHnN ypOKOB HHPOPMATHKH TIPEAIONATaeTCsl UCIIOIb30BAHNE

cIeayromux METoa0B:


https://clck.ru/33NMkR

— CIIOBECHBIC (paccka3 WM HM3JI0’)KCHHWE HOBBIX 3HAHUWH, Oecema, paborta c
y4eOHUKOM WU APYTUM TI€YaTHBIM MaTEPHAIIOM);

— HarjsigHble  (HAONMIoJeHHWe, JEMOHCTpalus MPeAMETOB WM  UX
Hn300pakeHui);

— TIPEAMETHO - MPAKTUYECKHUE (M3MEPEHHE, BEIUEPUNBAHUE TEOMETPUIECKUX
buryp, MOJIETUPOBAHUE, HAXOXKACHUE 3HAUCHUIN YUCIIOBBIX BBIPAKEHUN);

— YaCTUYHO-TIOUCKOBBIE (aBpuCcTHYECKas Oecena, OJINMIINA/IA,
MpaKkTU4YeCKue paboThl);

— CHCTEMa CIIeUaTbHBIX KOPPEKIIMOHHO — Pa3BUBAIOIIUX METOOB;

— METOJbl OpraHU3aAlMH JEATEIHHOCTH (MpUyUYEHHUE, YIPAKHEHUE, TOKa3,
nojpakaHue, MopydeHue);

— METOABbl  CTUMYJHPOBaHMUS  TMOBeAeHUs  (MOXBaja,  MOOIIPEHHUE,
B3aMMOOIICHKA).

[[upokoe mpUMEHEHUE HAXOAUT MPOOJIIEMHOE M3JIOKEHUE 3HAHUH, MPH
KOTOPOM SIBJISIETCS CO3/laHU€ TPOOJEMHOW CHUTyallMd, HUCCJEJOBaHUE, MOUCK
MPaBUWJIBHOTO OTBETA.

B yueOGHOM mnporecce daine BCEro MpEArnojaraercss HMCHOoJIb30BaHHUE
KOMOMHAIIMU YKa3aHHBIX METOI0B. KoMIIEeKCHOE MX MCTO0JIb30BaHKUE TTO3BOJISET

0oJiee MOJTHO pemaTh 3aJa4 KaXJI0r0 ypoKa.

Conep:xanue pasaesnoB

No HaszBanue paszgena KomnuecTBo KomnuecTBo
1/ 4acoB KOHTPOJIBHBIX
pabot
1. Nudopmarus BOKpyT Hac 12 1
2. HNudopmanimoHHbIe TEXHOIOTUH 22 2
Hroro: 34 3




III. ITIJTAHUPYEMBIE PE3YJIbTATBI

JIMYHOCTHBIE:

— TPHUHITHE U OCBOCHHE COIMAJILHON posik oOyyatroterocs, popMupoBaHue
Y pa3BUTHUE COIMATLHO 3HAUMMbIX MOTHUBOB YU€OHOH JESATEILHOCTH;

— pa3BUTHE HABBIKOB COTPYJHHYECTBA CO B3POCIBIMHU U CBEPCTHHUKAMH B
Pa3HBIX COLMAIBHBIX CUTYyaIUsAX, YMEHHUS HU30eraTh KOH(MIUKTOB U HAXOJUTh
BBIXOJIbl M3 CIOPHBIX CHUTyalluid, YMEHHUS CpPaBHUBATh IOCTYNKU TE€pPOEB
JUTEPaTyPHBIX IPOU3BEICHUN CO CBOUMHU COOCTBEHHBIMH TOCTYIIKAMU,

— BJIaJICHWE HaBbIKAMH KOMMYHHUKAIIMM W TPUHATBIMU  PUTyaJlaMHU
COIIMAJIbHOTO B3aUMO/ICHCTBUS;

— OBJIQJICHWE HaBBbIKAMM KOMMYHMKAIIMM W  TPUHATBIMA  HOPMaMH
COIMATILHOTO B3aMMOJICUCTBUS, UCIIOJIb30BAHUE JOCTYIHBIX WH(DPOPMAIIMOHHBIX
TEXHOJIOTUH JIJI1 KOMMYHHKAITUH.

- Ooco3HaHMe ce0s Kak rpaxaaHuHa Poccuu; ¢opmupoBaHue YyBCTBa
ropaocTH 3a cBor0 PoauHy, poccuiickuii Hapoa 1 ucroputo Poccun.

IIpeameTrHbIe:

MuHuMaIbHBIA VPOBEHD:

~ WMETh MPEJCTaBICHUE O TIEPCOHATHFHOM KOMITBIOTEPE KaK O TEXHUYECKOM
CPEJICTBE, €r0 OCHOBHBIX YCTPONCTBAX M UX HA3HAUCHUU;

~ YMETh BBIMIOJHATH 3JIEMEHTAPHBIC JACHCTBUS ¢ KOMITBIOTEPOM M JIPYTUMU
cpenctBamu KT, ucnons3ys Oe3omacHbie HaJisi OPTaHOB 3pEHUS, HEPBHOUN
CHUCTEMBI, OTIOPHO-/IBUTATEILHOTO anmapara SproOHOMUYHBIC TPUEMBI PaOOTHI;

~ YMETh TMOJIb30BATHCS KOMITBIOTEPOM JJISI PEIICHHS JTOCTYITHBIX y9eOHBIX
3a/lay C MPOCTHIMH MH(POPMAIMOHHBIMU OOBEKTaMH (TEKCTaMH, PUCYHKAMHU U
ap.).

JlocTaTOYHBLIN VPOBEHD:

- HMCTb IPCACTABJIICHUC O IMCPCOHAJIBHOM KOMIIBIOTCPC KAK TCXHHYCCKOM

CpeAacCTBC, €TI0 OCHOBHLIX YCTpOﬁCTBaX U UX HA3HAUYCHUMU,



~ YMETh BBINOJHATH MIEMEHTAPHBIE NEUCTBUI C KOMIBIOTEPOM U APYTUMHU
cpenctBamu KT, ucnone3ys Oe3omacHble i OPraHOB 3pEHUsI, HEPBHOM
CUCTEMBI, OLIOPHO-/IBUTATEIBLHOTO annapara 3prOHOMUYHbIE TPUEMBI PAOOTHI;

~ YMETh MOJb30BaThCSI KOMIIBIOTEPOM JJIsi PEUICHHs JOCTYMHBIX yUeOHBIX
3a/la4y C MNPOCTHIMH MH(POPMALMOHHBIMU OOBEKTAMH (TEKCTaMH, PUCYHKAMHU U
Ip.), JOCTYIHBIMH 3JIEKTPOHHBIMU PECYPCAMU;

~ YMETh MOJIb30BATHCS KOMIBIOTEPOM I TIOUCKA, MOJIYYSHHs, XpPaHECHUS,
BOCIIPOU3BEICHUS U Mepelaund He00X0IUMOM UH(POPMAITUK;

~- yMeTh 3amuchiBaTh ((UKCHpPOBATH) BBIOOpPOUHYIO UHMOPMAIIO 00

OKpY>alollleM MUpE U 0 cebe camoM ¢ rnomolibio HHCTpyMeHToB UKT.

CucreMa o1LleHKHM J0CTHKEHUM

O1neHKa JIMYHOCTHBIX PE3YJIbTATOB MPEAIONAraeT, IPeXkae BCEro, OLIEHKY
MPOJIBIKEHUS, OOY4YaloIIerocss B OBJAJACHUM COIUAIbHBIMU (SKM3HEHHBIMHU)
KOMIETEHIIUSIMU, MOXXET ObITh MPEJICTABJICHA B YCIOBHBIX €IUHUIIAX:

— 0 6ayoB - HeT PUKCUPYEeMON JTUHAMUKH,
— 1 6amn - MUHEMAaNbHAST TUHAMUKA;

— 2 0anna - yIOBJIETBOPUTEIbHAS TUHAMUKA,
— 3 Oayna - 3HaUMTENbHAA JUHAMUKA.

OueHka TpPEAMETHBIX Ppe3yJIbTaTOB  OCYIIECTBISIETCS [0 UTOram
WHIUBUIYAIbHOTO W (POHTAIBHOTO oOmpoca OOyYaronuxcsi, BBITOJHEHUS
CaMOCTOATENBHBIX padOT (IO TeMaM YpPOKOB), KOHTPOJIbHBIX pabOT (BXOIHBIX,
TEKYIIUX, TIPOMEKYTOYHBIX U UTOTOBBIX) U TECTOBBIX 3amaHuid. [lpum oreHke
NPEIMETHBIX  PE3yJbTaTOB  YUYHUTHIBAETCS  YPOBEHb  CAMOCTOSITEIIHLHOCTU

00y4aromierocss ¥ 0COOEHHOCTH €ro pa3BUTHS.



IV. TEMATHUYECKOE IIVIAHUPOBAHHE
Ne Tema ypoxka Kon- IIporpamMMHOE conep:xanue Juddepenunaryist BUIOB AESITEIBHOCTH
BO
n/n 4ACOB MuHuManbHbIN YPOBEHb JlocTarouHslil ypOBEHB
Nudopmanus Bokpyr Hac- 12 yacos
1 | Llenu nzydenus 1 [Ipocmotp nmpesenTanun «Kypc CMOTpAT Ipe3eHTaLII0 CMOTpAT Ipe3eHTaIIo
Kypca uHopmaruku. Mupopmaruka s «Kypc nnpopmaruku. Unpopmaruka | «Kypc nHpopmaruku.
MH(POPMATHKH. HaYMHAIOMINX> . JUIST HAUMHATOIITHX . Nudopmaruka nmis
Texuuka ITpaBusa 6e30macHON paboOTHI ¢ [Tepeuncnsror npaBuia 6€30MaCHON | HAYMHAIOIIUX).
0E30IMacCHOCTH U KOMIIBIOTCPOM. paboThI C KOMIIBIOTEPOM H HaswiBaror npaBusia 6e3omacHon
OpTaHM3aIHs Opramusaims padouero mecra opranuszanuyu pabodero Mecra Io paboThI C KOMIIBIOTEPOM U
pabouero mecra Tabnuie B yueOHUKe opraHu3anuu padboyero mecra
2 | Uudopmanus 1 [IpocMoTp mpe3eHTanuu o TeMe CMOTpAT npe3eHTaIIIo CMOTpAT mpe3eHTaIIIo
BOKPYT Hac «Buasl uHGOpMATTIIY. «Bunel nHGOpMaLINY. «Bunel nHGOpMALUNY.

JeticTBust ¢ uHpopMarmen
(monmydenue, 00paboTKa, XpaHEHHE,
nepenaya)

OTBeUaroT Ha BOMPOC «YTO TAKOE
uHpopmanua?» HazpiBarot,
MIEPEUYHCIISIOT BHIBI MHPOPMAIINH,
NPUBOJAT ipuMephl. HazpiBatoT
NEHCTBUS, KOTOPBIE MBI MOXKEM
BBITIOJIHATH ¢ HHpOpMaLneH.
BrINonHAIOT AelCTBUSA 110 TIepeayn
nH(popmanuu, ee npuemy, oopadboTke
Y COXPAHEHUIO C IIOMOIIBIO YUUTEIIS

OTBEyaroT Ha BONPOC «YTO TAKOE
uHdopmarun?» Hazpisaror,
NEPEYHCISAIOT BUIbI HHGOpMAIIHH,
NpPUBOIAT puMepbl. HazbiBaroT
JENUCTBUSL, KOTOPBIE MBI MOYKEM
BBITIOHSTH ¢ HHPOPMAITUEH.
BreImonHstoT 1eicTBUA MO
nepenadu nHPOpMaInu, e
npuemy, 00paboTke u
COXpaHEHUIO




Komnerorep —
YHUBEpCaIbHAas
MallrHa J1Jis

[IpocMoTp mpe3eHTanuu 1o TeMe
«KommnbroTep — yHuBepcanbHas
MalIuHa JJis paboThI C
uHdopmarmein.

CMOTpAT Ipe3eHTaIII0
«KommnbroTep — yHUBEpcanbHas
MaIHa Jjist paboThI ¢
uHdopmarmein.

CMOTpAT Ipe3eHTaIII0
«Kommnbrotep — yHuBepcanbHas
MalIuHa JJis paboThI C
uHdopmarmein.

paboThI C
. OcHoBHBIE YacTH KoMITbIOTepa. Bunel | HazbBaroT ocCHOBHBIE KOMITIOHEHTHI | Ha3biBaroT OCHOBHBIE
uHpopManuen
(bopman KOMIIbIOTEPOB. BKiroueHue u KommboTepa. Ha3piBatoT BUIBI KOMITOHEHTHI KOMITLIOTEPA.
BBIKJITFOUYCHUC KOMITBIOTEPA. KOMIIBIOTCPOB. HOKa3I)IBaIOT, rac HaspiBarot BuAbI KOMITBFOTEPOB.
Komanna 11 mpaBUiIbHOTO pacrosaraeTcsi KHOIKa BKIIOYCHAS | 3yafor 1 MOKA3BIBAIOT, ITIE
BBIKJTFOUEHUS] KOMIIBIOTEPA KOMIIBIOTEpa (Hoyé6y1<a%. Bxurouator pacrioaraeTcs KHOTKa
KOMIIbIOTEp (HOYTOYK). 3HAIOT U
p (HOyTOYK) BKJIIOUEHHSI KOMITBIOTEpPA
MIOKa3bIBAIOT KOMAH/IbI JIIS
(HoyTOYyKa). BrirouatoT
NPaBUIBHOTO BBIKIFOUYEHUS
KOMIbIOTEp (HOYTOYK). 3HAIOT U
KOMITIbIOTEpA. BhIKITIOYatoT
KOMITBIOTED MOKa3bIBAIOT KOMaH/IbI JJIs1
IPaBUIBHOTO BBIKITIOUESHHUS
KOMIIbIOTEPA. BhIKII04aroT
KOMIIBIOTEP
Kommnbrotep — KomnsroTep, ero Ha3HaueHue u [epeuncnsator ocHOBHbIE | [IepeuncistoT OCHOBHBIE
YHUBEpCaJIbHas YCTPOHCTBO. KOMIIOHCHTBI KOMIIBIOTCPA. | KOMIIOHEHTHI KOMIIBIOTEPA.
MAIIMHA [T Tuner paitnos. M300paxenne paitnos | Pasanyaror  tunel  (ailioB  (IpH | Pasnuuaror THIB (aitnos (Ipu
paGoTs ¢ Ha KOMITBIOTEPE 1('11)01\vaomn yqe611_{[m<a). HutaoT UMS | gopomm yueOHUKa). UHTAIT HMs
. ailyoB. OKa3bIBAIOT Ha o
undopmarmeit ¢aitnos. [Toka3piBarOT Ha

KOMITHIOTEPE M300pa)KEHHUS TAaNoK U
YUTAIOT UX Ha3BaHus. OTBEUalOT HA
Bompoc « /[ 9ero co3maroT nmanku?y
[IPY IOMOILLHY YUUTEIS

KOMIIBIOTEPE N300paskeHHsI TTATIOK
Y YWUTAIOT UX HA3BAHMUS.
HasbiBatoT ¢aitnbl, koTopbie
xpaHsTcs B nanke. OTBe4aroT Ha
BoIpoc «/ist yero cozparor
ManKu?»




Bson
nH(popmaIuu B
MaMsTh

[IpuHATHE NPABUIIBHOTO NOJIOKEHUS
32 KOMIIBIOTEPOM.
[IpocMoTp npeseHTanuu

CMOTpAT Ipe3eHTaIII0
«KmnaBuarypa. YcTpoiicTBO 1
HazHayeHuey. [I[puHuMaroT

CMOTpAT Ipe3eHTaIII0
«KnaBnarypa. YcTpoicTBO 1
HazHayeHuey. [I[puHrMaror

KOMIIbIOTEpA. «KnaBuarypa. YcTpoicTBO 1 MIPaBUIILHOE MOJIOKEHHE 32 [PaBUJIBHOE TIONIOKEHHE 3a
Hp6a1<m;reclxaﬂ ;asHaqveHHe». KOMHBIOTepOM.vHOKaSBIBaIOT Ha KommbioTepon. Hasemsaror
abora Ne CTpOMCTBa BBOJA MH(OpMAIIIH. HCYHKE YCTPOMCTBA JUIsl BBOAA "
p P Aa MH(opMal PHCYHKE ycTp & & YCTPOWCTBA JIJIs1 BBOAA
«KunaBuarypa. 30HBI pa3eieHus KIaBUaTyphl. uHpopmanuu. PaccmarpuBarot
uHpopmarun. PaccMarpuBarot
OcHoBHas OcCHOBHas MO3UIMS NabIEB. KJIABHATYPY. 3aIlyCKaIOT MPOrpaMMy
. KJIaBUATypy. 3aIlyCKaroT
MO3UIUSA BrlnonHeHne npakTu4eckoi paboThl bnoxnom: 5
MaJblIeB Ha Ne 1 «KnaBuarypa. OcHOBHas Ilyck - Cmanoapmnuvie — Windows TIpOTpaMMy HIOKHOM. '
KJTaBHATYPE» TIO3UIINS MTANTBIIEB Ha KIIABHATYPE» - BioKkHOMmM TIPH TIOMOIIY YYHTEIIS. Ilyck - Cmandapmuvie — Windows
[ll€nkaroT N1eBOM KHOMKOM MBIIIH I10 Bnoknom
KHOIIKE Bioxnom. 3aKpI>IBaIOT IIIénkaroT IEBOM KHOIIKOH MBIIIH
nporpammy binoxnom 06e3 10 KHOTIKE hnokHom. 3aKpbIBaOT
COXpaHEHUs U3MEHEHUN IIPU nporpammy biroxnom 0e3
IIOMOIIH YIHUTCIIs COXpaHCHU:I U3MEHEHNH
Bson [IpuHATHE IPABUIBHOTO NOJIOKEHUS [IprHEMarOT IpaBUIIBHOE [IpuHMMAaIOT MpaBUIILHOE

nHpopmaiuu B
aMsTh

3a KOMITBIOTEpPOM. BrInonnenne
npakTu4eckoil padoTsr Ne 1

MOJIO’KEHUE 32 KOMIIBIOTEPOM.
PaccmarpuBarot kinaBuatypy.

MOJIOKEHHE 32 KOMITBIOTEPOM.
PaccmarpuBarot kiaBuatypy.

KOMIIBIOTEPA. «Knasuarypa. OcHOBHasi O3UIHS 3amyckaroT nporpammy biroxnom: 3amyckaior nporpamMmy biokHom:
Hp6a1<m;eclxa;1 NaJblEeB HA KIIABUAType» gyCK - Cmanoapmmuvie — Windows - Iyex - Cmandapmuvie —
o .
pabota No JIOKHON! TIPY IOMOLLH yHUTEILS. Windows - Broxiom
«Knasunarypa. [I[€nkaroT JIEBOM KHOIKOM MBIIIY 110 N N .
[I[énkaroT J1I€eBOM KHOIIKON MBIILIN
OcHoBHast 3HauKy hnoknom. HaxomsT Kypcop.
o o 110 3HaYKy broknom. Haxonsr
TTO3ULIMS Habupatot agwuigh n1eBoit pykoii, a6 .
najiblieB HA HaXXUMaroT /Ipoben, a 3aTeM Kpr(v)p. abupalot asbigh neBoii
KJIABHATYPE» HAOMPAIOT 0/10/C TIPABOM PYKOIA. pykoii, naxumarot [1poten, a
3akpsIBalOT Iporpammy brokrom 3aTeM HaOUPAIOT 0102/ PaBO
0€3 COXpaHEHHs U3MEHEHUI IpU PYyKOii. 3aKpBIBAIOT IPOrpaMMy
MOMOIIH YUUTENS Bnoxnom 6e3 coxpaneHus
W3MEHEHHI
Knasuarypa. [IpuHATHE NPABUIBHOTO MOJOKEHUS [IpuHKUMAIOT IPABUIIBLHOE [IpuHKUMaIOT paBUIIbHOE




[IpakTnueckas

3a KoMibroTepoMm. [IpocmoTp

IMMOJIOKCHUEC 3a KOMIIBIOTCPOM.

IMMOJIO)KCHHUEC 3a KOMIIBIOTCPOM.

pabota npe3eHTanuu no teMe «KnaBuarypa». | 3amyckaroT nporpamMmmy biokHom: 3amyckaror nporpammy broknom:
No 2 Brinonnenue npakTudeckon paboTh Ilyck - Cmanoapmusie — Windows - | ITyck - Cmanoapmusie — Windows
«Bcnomunaem No2 «BcnoMuHaem knaBuaTypy» broknom nipu NOMOIIM yUUTEIS. - Broknom. Haxomst Kypeop.
KJIABUATYPYy» Haxonst xypcop. Habuparot cBoe Ha6upatoT cBoe HMs H haMUITIIO,
UM U Q)aMHnmo,glcnonwy;HlFT . | menombsys xnammmmayio
KJIABUIIIHYIO KOMOUHAIINIO
y H komOunanmio SHIFT + {6ykea). C
{6yxea} ¢c momomipto yuutens. C
MOMOLBIO
MOMOIIIBIO z
KJIaBHIIN Enter epexonsT Ha Hopyro | KIABULIM EN fer IEPEXONAT Ha
crpoky. Habupator HOBYIO cTpoKy. Habuparot
cinoBo MupopmaTrka. C mOMOIIEI0 cioBo Mudopmarnka. C
CHUMBOJIOB, U300paKEHHBIX B ITIOMOIIBIO CHMBOJIOB,
BEpXHEH yacTu MU(POBHIX KIaBHII, | M300pa)KCHHBIX B BEPXHEH 4acTH
BBITIOJIHSIFOT PUCYHOK IPU TTOMOIIX U POBBIX KIIABHUIII, BHITIOTHSIIOT
YUYUTCIIA. 3aKpBIBaIOT nporpammy PHUCYHOK. 3aKpBIBaIOT IIporpamMmmy
bnoxnom 6e3 coxpaHeHus bnoknom 6e3 coxpaHeHus
U3MEHEHUH A3MEHEHII
VYmpasienue [IpocMmoTp npe3eHTanuu CmortpsT npe3eHranuio | [I[puHuMaroT npaBuiibHOE
KOMIIBIOTCPOM. «anaBHeHI/Ie KOMIIBIOTEPOMD. «VnpaBneHHe KOMIIBIOTCPOMY. | TTOJOKEHHME 32 KOMIIbIOTECPOM.
HpaKTI/IquKaH HpI/IHHTI/Ie IMPABUJIBHOTO IMOJIOKCHU HpI/IHI/IMaI'OT IIPAaBUJIBHOC PaCCManI/IBaIOT 3HAYKU, KOTOpbIE
pabora Ne 3 32 KOMITBIOTEPOM. TNOJIOKEHHE 33 KOMIBIOTEPOM. | nacronararorcs Ha Pabouen
«IIpuemsl ﬁB;HOHHeHI/Ie ll'I_f)aKTI/I‘{eCKOI/I paboThI PaccmarpuBator SH;)HEI/I, KOTOPBIE | (1010, HAXOMAT HAHETD 3a7a4 I
o
YIIpaBJICHUS 03 o Teme «IIpuemsl ynpaBieHus pacnionaraiorcsi Ha Pabouem cmone, | o xy Hycx. Haxomst Ha skpare
KOMITBIOTEPOM)) KOMITBIOTEPOM» HaxoJAT TMaHeNlb 3aJa4 M KHOIKY

(ITporpammsl U JOKyMEHTHI, pabounii
CTOJI. YIIPABJIEHUE KOMIIBIOTEPOM C
MOMOIIIbIO MBIIIH)

Ilyck. Haxomar Ha 3KpaHE CTPENKy
— ykazatenb Mbllu. llepememniaroT
MBIIIb 110 IMOBEPXHOCTHU CTOJ1a,
HAaBOJAT  yKaszaTellb MbIIIM  Ha
KHOIIKY //yck TIpy OMOILIY YYUTEIS.
HaBomatr  yka3arenp  MbIIIM  Ha

CTPEJIKY — yKa3aTeslb MbIIIIH.
[TepemeniaroT MbIlIb 11O
MOBEPXHOCTHU CTOJIA, HABOJIAT
yKa3aTellb MBIIIU Ha KHOTIKY
Ilyck. HaBoasT ykaszaTesib MbIIIN
Ha 3Ha4YOK KopsuHa U BBIIETSIOT




3Ha4OK Kop3una W BBIAEISAIOT €rO.
Haxonmst Yace: Ha mnaHenm 3apgad.
[Iposepstor TOYHOCTb
YCTAHOBJICHHOTO Ha KOMIBIOTEPE
BPEMEHU ITPU TTOMOIIU YUHUTEIIS.
OTKpBIBAIOT IporpaMmy brokHom,
HaxOJAT DJIEMEHTBI: CIMPOKA
3a20108Ka, CMPOKA MeHH0, KHOTIKa
Ceepnymu, kHOTIKA PaseepHymo,
KHOTIKa 3aKkpbimsb, pabouas

obacmy, pamka OKHA TPY TTIOMOIIA
yuutens. PazBopaunBaroT OKHO,
MepEeMeIIaroT ero 1Mo padbouemMy
CTOJTY, MEHSIIOT pa3Mepbl OKHA C
MOMOIIBIO YYUTENS. 3aKphIBAIOT
nporpammy brnoknom

ero. Haxonmar Yacwr Ha naHenu
3aga4. [IpoBepsAOT TOUHOCTH
YCTaHOBJIEHHOT'O Ha KOMITbIOTEPE
BpPEMEHU.

OTKpBIBAIOT MPOrpaMMy
brokxnom, HaXOOAT 2IIE€MEHTHI:
CMPOKA 3a20/108Kd, CMPOKA MEHI0,
kHonka CeepHymb, KHOIIKA
Paszeepnymus, xHonka 3akpeims,
pabouas obracms, pamka OKHA.
Pa3BopaunBaroT okHO,
HepeMeIaloT ero 1Mo padbouemy
CTOJIY, MEHSIIOT pa3Mepbl OKHA.
3aKkpbIBaIOT Nporpammy biroxknom

XpaHeHue
uHpOpMaLIUH.
[IpakTueckas
pabora

Ne 4 «Co3naeMm
U COXpaHsieM
(haimbey

Xpanenue nHpopMaIuu, naMaTh

KOMIIBIOTEpA, HOCUTENb HH(POPMALIUH,

daiin, manka.

[Ipocmotp npesentarnuu «Co3gaem u
coxpansieM (haubD.

[IpuHSATHE IPABUIBHOTO MOJOKEHUS
3a KOMITbIOTEpOM. BhinonHenue
npaktuaeckoil padotel Ne4 «Coznaem
U coxpansieM daim» (co3maHue u
coxpaHeHue Qaiina)

Cwmotpsat npesenTanuo «Co3naem u
coxpansieM (ailiib».

[IpuHMMarOT MpaBUIILHOE
MOJIOKEHUE 32 KOMIIBIOTEPOM.
3anyckaroT nporpammy broxkHom:
Ilyck - Cmanoapmusie — Windows -
brnoknom. Habuparot Tekcr,
COXpPAaHSIOT €T0 B MalKe CBOETO
KJ1acca Mpu MOMOIIU YUUTEIs

Cwmotpsat npesenTanuo «Co3naem
U COXpaHsieM (aiibn».
[IprHMMaIOT paBUIBLHOE
THIOJIOXKEHHUE 32 KOMITBIOTEPOM.
3amyckaroT nporpammy broxHom:
Ilyck - Cmanoapmuuie — Windows
- Bnoxnom. HabuparoT TekcT,
COXpaHSIOT €ro B IMarKe CBOETO
KJacca
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10 XpaHeHue Xpanenue nHPOpPMALINH, TAMSITH [IprHEMarOT IpaBUIIBHOE [IprHMMAarOT MpaBUIILHOE
uH(pOopMaIuu. KOMITbIOTEpa, HOCUTENb HHGOPMAINH, | TIOJOKEHUE 332 KOMITBIOTEPOM. TIOJIOKEHHUE 32 KOMITBIOTEPOM.
[IpakTruueckas ¢aiin, nanka. 3amyckarot rnporpammy brokuom: 3arnyckaroT nporpamMmmy BiokHom:
pabora [TpuHsATHE TPaBUIBLHOTO MOJIOXKEHUS Ilyck - Cmanoapmuuvie — Windows - Iyck - Cmandapmusie — Windows

Neo 4 «Coznaem 33 KOMIIBIOTEPOM. Brinonuenue broknom. HaOupaiot Tekcr, - Broxnom. HabupatoT Tekcr,
1 COXpaHAEM MPaKTUYECKOMN p%6OTI>I Ne4 «Co3maem | COXpaHSIOT €r0 B MalKe CBOErO COXDAHSIIOT €T0 B IANKE CBOETO
Gaitnbny U coxpaHsieM ¢ain» (co3gaHue u KJ1acca Ipy MOMOIIY yUUTEIs lacca

coxpaHeHue ¢aiina)

11 Ilepenaua 3HaKOMCTBO C BUJaMH HH(OpPMALIUH. OTtBeyaroT Ha BOIIPOC YTO TaKOE Jarot omnpenenenue nHpoOpMaLuu.

uH(GopManuu Bunel ¢ cnoco6sl nepegauun nnpopmanusd. [lepeuncnsror BUabI [lepeunciaroT BUABI
uHbOopMaIUu nH(pOpMaIIY, TPUBOISIT MPUMEPHI ¢ | UH(DOPMAIIUU, TPUBOISAT
MTOMOIIBIO YUUTEIS. npumepsl. [lepeuncnstor
JENCTBHS, KOTOPBIE MBI MOXKEM
BBINOJIHATH ¢ HHGOpMaLuen

12 KontponpHas Brinonsenue KOHTPOJIBHON OTBeyaroT Ha BOIPOCHI TECTA C OTtBeyaroT Ha BOIPOCHI TECTA
pabora Nel paboter Nel «YcTpoiicTBO HOMOUIBIO yueOHUKA
((yCTPOﬁCTBO KOMITBIOTEpPA 1 OCHOBEI
KOMIIBIOTEPA U M0JIb30BATEILCKOTO HHTEpdelicay
OCHOBBI
MOJIb30BATEIBCK
oro
uHTepdeiicay

NudopmanuoHHbie TEXHOJIOTUM- 22 Yyaca

13 Komnsrorepnas KommetorepHast rpaduxa, CMOTpAT Ipe3eHTALNI0 CMOTpAT Ipe3eHTaALNI0
rpaguxa. rpadudeckuil peaakrop, pabouas «MHCTpYyMEHTHI TpaguuecKoro «MHCTpYMEHTHI TparuecKoro
I'paduaeckuit 0071aCTh. penakropay. IToka3piBatoT OCHOBHBIE | penaktopay. [lepeuncistor
penakrop Paint. [IpocmoTp nmpe3enTanuun 9JIEMEHTHI OKHA rpaduyeckoro IIPOrPaMMBI, KOTOPBIE IIOMOTAOT
[IpakTuueckas «MHCTpYMEHTHI rpaduyeckoro penaxTopa Paint Ha pucyHke. YeJIOBEKY CO3/1aBaTh
pabota penakTopay. [IpuHuMaroT npaBuiIbHOE N300paKeHNs Ha KOMITBIOTEPE.
NoS«M3yuaem BrinioiHeHHE MpaKTUIECKON pabOThI MOJIO)KEHUE 32 KOMITBIOTEPOM. HasbpIBatOT OCHOBHBIE AJIEMEHTHI
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UHCTPYMEHTBI Ne5 «M3yuaeM HHCTPYMEHTHI 3amyckaroT rpaduaeckuit OKHa rpauuecKoro peiakropa
rpauuecKkoro rpauuecKoro peaakTopa penakrop Paint: Paint.
penakTopa» (xapanjaill, KUCTh) Ilyck - Cmanoapmusie — Windows - | llpyuHUMAaIOT IpaBuIbHOE
Paint. BeIONpaoT MHCTPYMEHTHI: MOJIOKEHHE 32 KOMITBIOTEPOM.
KapaHJall U KUCTh, U300paKeHHE 3amycKaoT rpadudecKuit
JMHUN TpU TOMOLIH 3THX penaxtop Paint:
MHCTPYMCHTOB HpHU IOMOIIH ITyck - Cmanoapmmusie — Windows
yuutens. [Ipumenenue - Paint. Bri6upazor
UHCTpyMeHTOB: Osar,
UHCTPYMEHTHI: KapaHJall u
Ipamoyeonvuuk u Tpeyzonvrux, .
KUCTbh, N300pa’keHHE JIMHUI MTpH
3a71U6Ka NX 1IBETOM IPU OMOIIH
yauTeINs. HOMOIIY 3TUX UHCTPYMEHTOB.
IIpumeHenue
UHCTpyMEHTOB Osa,
IIpamoyzonvnux u Ipey2onvHux,
3a1U6Ka UX 1IBETOM TP IIOMOIIU
YUUTEIIS.
14 YerpoiictBa KnaBuarypa, MblIlIb, CKaHep, CMOTpAT Ipe3eHTaLI0 CMOTpAT Ipe3eHTaLII0
BBOJIA rpadu4eCcKUi IUIAHIIET. «I'papuueckue GpparmeHTH. «I'padnueckue pparMeHTHD.
rpaduyeckoit [Ipocmotp npeseHTanuu [IpuHMMarOT IpaBUIIBHOE Ha3bIBaloT ycTpoicTBa, ¢
uH(opManuu. «I'padnueckue pparMeHTHI». MOJI0KEHHE 32 KOMIIBIOTEPOM. IOMOLLBIO KOTOPBIX MOXKHO
Hp6a1<mqecxa51 [IpuHsATHE TPABUIBLHOTO MOJIOKEHHUS ?)agycxamT rpaduuecKuil peaaKTop BBOTHTH TpabuHecKyio
pabota 3a KOMIBIOTEPOM } aint pu TOMOLLH YHTEIIA. HHGOPMAIHIO B KOMITHIOTED.
Ne6«Pabotaem BrIinonnenue npakTudeckoil paboTel OTkpeiBatoT aiin «KuBOTHBIE.
[IprHMMaIOT MpaBUIBLHOE
c No6 «I'padmueckue GpparMeHTHI» Breiaenstor v yaanstoT JIMIIHEee
HIOJI0KEHHUE 32 KOMIIBIOTEPOM.
rpadu4ecKuMu KHBOTHOE, TOANUCHIBAIOT Ha3BaHHE 3 -
(bparmeHTamI» AKHUBOTHOTr0. COXpaHAIOT PUCYHOK B amyckaloT rpaguaecKui

Manke nmpyu noMomu y4uTeJis.

penaktop Paint. OTKpbIBaIOT
daiin «KuBOTHBIE», BBIICIAIOT U
YIAAQJISIOT JIMIIHEE )KUBOTHOE,
MOAMKUCHIBAIOT HA3BaHUE
»KUBOTHOTO. COXPaHSIOT PUCYHOK
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B ITIAIIKE

15 [TpeobpazoBanu [IpocmoTp nmpe3enTanuun CMOTpAT pe3eHTaLII0 CMOTpAT Ipe3eHTaIII0
e rpaduueckux «I'papuueckue GpparmMeHTH. «I'papuueckue pparMeHTH. «I'padnueckue pparMeHTHI».
n300paKeHUH. BrinonHenue npakTudeckoil paboTel 3amyckaroT rpapUIecKuil peiakTop | SamyckaroT rpaduuecKuii
[IpaxTrueckas Ne7 ««I'paduueckue pparMeHTHD) Paint npu nomomy yunrens. penakrop Paint. OTKPBIBAIOT
pabora Ne 7 OtkpsiBatoT daiin «1{BeTh». taiin «LlBets». Kormupyror,
. 2
«Pabotaem ¢ Konupytot, BcTaBiastoT pparMeHTsI BCTABJISIOT (hPATMEHTBI I{BETOB.
rpadu4ecKuMu uBeToB. CoXpaHsIOT paboTy B Harnke
CoxpaHsroT paboTy B Tarke Mo
¢dbparmeHTaMI» 1oJ1 UMeHeM bykem ¢ TIOMOIIbIO
UMeHeM bykem.
YUUTEIS. 3 5
3aBepmaioT paboTy B rpaduueckom | SABCPIIAIOT paboTy B ‘
penaktope Paint rpaduueckoM penakrope Paint
16 Coznanue IIpocmortp nmpesenranuu «Pabora B CMmortpsaT npeseHranuto «Padora B [IpuHKUMalOT paBUIILHOE
rpaguIecKux rpauIecKoM peaaKTope. rpauIecKoM peaaKTope. TIOJIO)KEHHE 38 KOMIIBIOTEPOM.
n300paKeHUH. BrimonHenue npakTuyeckoil paboTel [IpyHuMaroT npaBuiIbHOE 3anyckaroT rpadudeckuii
[IpakTrueckas Ne8 «Ilnanupyem paboty B IIOJIOKEHUS 38 KOMIIBIOTEPOM. penaxrop Paint. Pucyior 10oM ¢
pabora Ne 8 rpadu4eckoM perakrope» (C 3amyckaroT rpaduuecKuil peakTop MOMOTIBIO peakTopa Paint ¢
«IInanupyem UCIIOJIb30BaHUEM UHCTPYMEHTA Paint ¢ noMomIbI0 yuuTes. PHf:yIOT HCIIO/TB30BAHHEM HECTPYMEHTA
paboty B 3aJIUBKA) JIOM ¢ TIOMOIIIBIO pefakTopa Paint ¢
3anusxa. CoxpansioTr padboty
rpaduyeckom HCIOJIb30BaHUEM MHCTPYMEHTa
nanke moj uMeHem Jlom.
penaxkTope» 3anuBKa ¢ IOMOIIBIO YUUTEIS. 3 5
CoXpaHSIOT paboTy B ManKe IO aBCPIIAIOT paboTy B ‘
umereM «Jlom». rpaduueckoM penakrope Paint
3aBepuiatoT paboTy B rpaguueckomM
penakrope Paint
17 [IpakTnueckas [Tpocmotp nipezenTanuu «Co3nanue [IpuHUMarOT paBUIIbHOE [IprHMMaIOT paBUIBLHOE
pabota Ne 9 U300paKESHUSY. MOJIOKEHUE 32 KOMITBIOTEPOM. TIOJIO)KEHHUE 38 KOMIIBIOTEPOM.
«Co3nanue BrlmoiHeHHE MpaKTHYEeCKON PabOThI 3amyckaroT rpadUuecKuil peaakTop 3amyckaroT rpadudeckuii
U300paKeHusI Ne9 «Coszranue u3o0paxerus mo Teme | Paint ¢ nomolpio yuurens. Co3anT | senaxrop Paint. Co3nator
o TemMe «3umay M300pakKeHHE 10 TeME «3UMay C H300paKEHHE 10 TeMe «3HMay»
«3umay oMot yuutens. CoxpaHsior

CoxpansitoT paboTy Manke moj
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paboTy B mamnke moji UMeHeM
«3umay.

3aBepmatoT paboTy B rpaduueckoM
pemakTope Paint

UMEHEM «3UMay.
3aBepiiaroT paboTy B
rpaduueckoM perakrope Paint

18 KonrtpomnbHas BrinonHenne KOHTPOIBbHOM OTBeyaroT Ha BOIPOCHI TeCTa OTBeyaroT Ha BOIPOCHI TeCTa
pabota Ne2 pa0otel Ne2 «KoMnbroTepHas (Jerkuii BapuaHT)
«KomnbrotepHa rpapuka»

g rpaduxa»

19 3HAKOMCTBO C CumMBoOI1, €CI0BO, CTPOKA, CMmotpsr npeseHTanuo « TekcToBblid | CMOTPST NPE3EHTALMIO
TEKCTOBBIM a63ar, pparmenr, penakrop Wordy». OTBeuaror Ha «TexkcroBerit pegakTop Word».
penakropomWo npaBuiia Habopa TeKcra. BOIpoc «YTo Takoe TEKCT?». OtBeuaroT Ha Borpoc «UTo Takoe
rd ITpocmotp npesenTaunu «TeKCTOBbIH | Tlepeuncsior ocHoBHbIE deMenTs | TEKCT?». [lepeuncsior 0CHOBHEIE

penaxtop Word» TEKCTOBOTO JIOKYMEHTA C TIOMOII[plo | YIEMCHTBI TCKCTOBOTO
yunrens. HaspiBaroT nopsigok spoga | AOKYMCHTA. HasbiBatoT nopsnox
TEKCa C IOMOIIBIO YUUTEJIS. BBOJIA TEKCA, IICPEUUCIIAIOT
KJIQBUIIN KOTOPBIMH MOJIb3YIOTCS
IIpU BBOJIE TeKca

20 3HAaKOMCTBO € ITpocmotp npesenTanuu «TekcToBeiii | CMOTPAT npe3eHTanuo « TeKCToBbld | CMOTPST NpE3eHTALUI0
TEKCTOBBIM penakrop Word». Pabora 3a penakrop Wordy. [Tpunumaror «TexcToBsIi pemakTop Word».
penakropomWo KOMTILIOTEPOM «3HAKOMCTBO C HpaBUIBLHOE TI0JI0KEHNE 32 [TpUHUMAIOT IPAaBHIILHOE
rd TEKCTOBBIM penakropoM Word»

KOMITBIOTEPOM. 3aIyCKatoT MOJIOKEHHE 32 KOMITBIOTEPOM.
TEeKCTOBBIN penakTop Word: [lyck — | 3ammycKaroT TEKCTOBBIN pelaKTop
Office Word - Hogwiti 0okymenm Word: Ilyck - Office Word -
¢ moMoIneko yuurens. Habuparot Hoeuviti ookymenm. Habuparot
CJIOBO MH(pOpPMATHKA. 3aBEpLIAIOT CJI0BO MH(OpPMATHKA. 3aBEpIIAIOT
paboTy ¢ TEKCTOBBIM PEAKTOPOM paboTy ¢ TEKCTOBBIM PeIaKTOPOM
Word 6e3 coxpanenus H3MEHEHHI C | Word Ge3 coxpaHeHHs!
MTOMOIIBIO YUUTEIS EMEHERTH

21 OcHoBHbIE 3HAKOMCTBO C KJIIOUEBbIMU c0BaMU U | CMoTpsAT npe3eHTauuio « BBogum Cmotpsr npesenTauio «Broaum
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OOBEKTHI
TEKCTOBOT'O
JIOKyMEHTA.
[IpakTryeckas
pabora

Ne 10 «BBoaum
TEKCT»

MOHSTUSIMU: CUMBOJI, CJIIOBO, CTPOKA,
a0O3aiti, (hparMeHT, npaBuiia Habopa
TEeKCcTa

IIpocmotp npesenTanuu «BBoaum
TEKCT». BbInoIHEHNE TTPaKTU4ECKON
pabotsr Nel0 «BBomuM TekcT»

TekcT». [[pHHIMAIOT TTpaBIIIBHOE
TIOJIOKCHHE 32 KOMITBIOTEPOM.
3aIryCcKaroT TEKCTOBOTO pPelakTopa
Word ¢ momotipto yuuTesns.
HaOwuparot 3aragku B TEKCTOBOM
penakrope Word. CoxpausoT paboTty
B TAITKE T10JT UMEHEM «3arajka ¢
MTOMOIIIBIO YUUTEIIS.

3aBepuiaroT paboTy ¢ TEKCTOBBIM
penaxkropom Word

TekcT». [I[pHHIMaIOT TPaBHIIEHOE
TIOJIOKCHHE 32 KOMITBIOTEPOM.
3aIycKaroT TEKCTOBOTO PelakTopa
Word. HaGupatot 3arajgku B
TEKCTOBOM penakrope Word.
CoxpasstoT paboTy B Ianke moj
MMEHEM «3araakay.

3aBepuiaroT paboTy ¢ TEKCTOBBIM
penaxkropom Word

22 OcHoBHbIE [Ipocmorp mpesentauuu  «BBogum | CMmoTpsT npe3enTanuio « BBogum Cmotpsr npesenTanuio «Brogum
00BEKTHI TEKCT». TekcT». [[pyHUMarOT MpaBUIILHOE TekcT». [[pyHUMarOT MpaBUWIIbHOE
TEKCTOBOTO BBITIONIHEHNE TIPAKTHYECKOH pABGOTHI | TIONIOKEHUE 38 KOMITBIOTEPOM. TIOJIOKEHHUE 38 KOMITBIOTEPOM.
HHOKyMeHTa' NelO «BBogum TekcT» 3aIyCKaroT TEKCTOBOTO PelaKTopa 3aIyCcKarT TEKCTOBOTO PelaKTopa
p;)g;(;; ek Word c moMOIIBIO yUUTENs. Word. HabupatoT nociaoBuily B
Ne 10 «Bpomum HaGuparoT mociioBuiry B TEKCTOBOM | TEKCTOBOM penakrope Word.
TEKCT» penakrope Word. CoxpanstoT padoty | CoxpaHstoT paboTy B MaIKe Moj

B nanke nox umeHeM «llocmoBuna» ¢ | umenem «Ilocnosunay.
IOMOIIBIO YUUTEIIS. 3aBepIaroT paboTy C TEKCTOBBIM
3aBepuiaroT paboTy ¢ TEKCTOBBIM penakropom Word

penakropom Word

23 OcHOBHBIE [Ipocmorp mpesentanmu  «BBoguMm | [IpuHumarot npaBwibHOE | [I[puHUMAaOT MPaBUIIBHOE
OOBEKTHI TEKCT». ITOJIOXKEHUE 3a KOMIIBIOTEPOM. | IIOJIOXKEHHE 32  KOMIIBIOTEPOM.
TEKCTOBOTO Beinonnenne mnpaktudeckoil paboThl | 3almycKaroT TEKCTOBOIO pelakTopa | 3amycKaroT TEKCTOBOIO pellakTropa
ﬁOKyMeHTa' Ne 10 «BBoaum TekcT» Word ¢  mnomompbto  yuurtens. | Word. HabuparoT OTphIBOK CKa3Ku
prajTT:I q?chKaﬁo HabGupatoT  OTpBIBOK CKa3Ku B | B TEKCTOBOM pexnakrope Word.
«BBoauM TEKCTOBOM penakrope Word. | CoxpanstoT paOoTy B Namke MoA
TEKCT» CoxpansatoT paboTy B mamke moJ | uMeHeM «Cka3kay.
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umeHeM «Cka3ka» C  TOMOIIBIO
yUYUTENA.

3aBepiiarT padoTy ¢ TEKCTOBBIM
penaktopom Word

3aBepiiarT paboTy ¢ TEKCTOBBIM
penaktopom Word

24 PenaktupoBanu 3HAKOMCTBO C TIOHSATUSAMHU: [TpuHUMAOT TPaBUIIBHOE [IpuHUMAOT IPaBUIIBHOE
€ TCKCTA. PCAAKTMPOBAHMEC TCKCTA, IOJI0KEHUE 38 KOMIILIOTEPOM. IOJI0KEHUE 38 KOMIILIOTEPOM.
Hpaxrnyeckas (hopMaTHPOBAHHUE TEKCTA. OTKpBIBAIOT B TEKCTOBOM pefakTope | OTKPBIBAIOT B TEKCTOBOM
pabora  Nell [IpocmoTp npesenTanum Word nokymeHnt Becmaska w3 manku | pepakrope Word
«Penaktupyem «PenakThpyem TeKcr. BCTaE’Ka»' «3arotoBku». BeTapnsior JOKyMEHT Bcmaeka W3 Nanku
Texen» BEIno:IHeHne NPaKTHIECKOR paboThl MIPOITyIIIEHHBIE CJI0Ba U OYKBBHI C «3aroToBkm». Berapistor
Ne 11 «Penaktupyem TekcT»
noMoIbto yuuresnsi. CoxpaHsioT MPOMYIIEHHBIE CII0BA U OYKBBI.
paboTy B marnke 1noj UMEHEM Coxpanstor paboTy B marnke mnoj
«BcTaBkay. umeHeM «BcraBkay.
25 PenaktupoBanu PenaktupoBanue Tekcra, CMOTpAT Ipe3eHTALUI0 CMOTpAT Ipe3eHTALUI0
€ TEeKCTa. (popmaTupoBaHue TEKCTA. «PenmakTupyem TEKCT. Y JaJICHUE. «PenmakTupyem TEKCT. Y JaJICHUE.
IIpakriyeckas IIpocMoTp npeseHTanuu [IpuHUMarOT paBUIIbHOE IIprHMMAIOT paBUIBLHOE
pabora  Nell «PenakTHpyeM TEKCT. Y najeHuey. TIOJIOKEHHE 32 KOMITBIOTEPOM. HOJI0XKEHHUE 32 KOMIIBIOTEPOM.
«Penakrupyem Brinonenne npakTiieckol paboTsl | Oryppipator tokyMeHT Yoarerue w3 | OTKPHIBAIOT IOKYMEHT Yoanenue
TeKer» Ne 11 «Penaxupyem TexcT» ManKy «3aroTOBKI» C MOMOIIBIO U3 TIANKU «3aroTOBKIY. YIAISIOT
yautens. YnanasioT OyKBbI U CJIOBa C | OYKBBI U CIIOBA C UCIIOJIB30BAHUEM
ucnoib30BaHueM kinasuil Delete wim | knaBuii Delete unu Backspace.
Backspace c nomoupto yuurens. CoxpanstoT paboTy B IAMKE M0J
CoxpaHsroT padoTy B TMaIKe Moj MMEHEM « YIaJICHHUEY.
MMEHEM « YIaJICHUE».
26 PenaktupoBanu PenaktupoBanue Tekcra, CMOTpSAT Ipe3eHTALUIO CMOTpSAT Ipe3eHTalUIO
€ TeKCTa. dbopMaTUpOBaHUE TEKCTA. «Penaktupyem Tekct. 3aMeHay. «Penaktupyem Tekct. 3aMeHay.
IIpaxTrueckas [Ipocmotp npe3eHTanuu [IpuHMMarOT paBUIILHOE [IpuHMMAaIOT MpaBUIILHOE
padora  Nell «PenakTupyeM TEKCT. 3aMeHay. TIOJIOKEHHE 33 KOMITLIOTEPOM. TIOJIOKEHHE 33 KOMITLIOTEPOM.
«Penaxrupyem BblnosnHeHne IPakTHICCKON paboThI OTKpBIBAIOT JOKYMEHT 3amena u3 OTKpBIBAIOT JOKYMEHT 3aMeHa 13
TEKCT» No 11 «Pengaktupyem TekCT»

Manku «3aroToBkuy». UKCUPYIOT

nanku «3aroToBKu». OUKCHPYIOT
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PEKUM TPOITUCHBIX OYKB C
HCIIOoNb30BaHueM KiaBuiu Caps
Lock ¢ moMomipio yuuTersi.
3aMEeHSIOT B cJI0Bax OyKBHI C
nomonibio yuutens. CoxpaHstoT
paboTy B mamnke 1noj

MMEHEM «3aMeHay. 3aBeplIaloT
paboTy C TEKCTOBBIM PEIAKTOPOM
Word

PEKUM TPOIUCHBIX OYKB C
UCTIONIb30BaHueM KiaBumu Caps
Lock. 3ameHs10T B c10Bax OyKBBI
¢ nomotpo. CoxpaHstoT padboTy
B TTaIIKe MIOJT UMEHEM «3aMeHay.
3aBepiatoT paboTy C TEKCTOBBIM
penaktopom Word

27 [IpakTnueckas 1 [Ipocmotp nipezenTanuu «dOparmentsl | CmoTpsT npe3entaiuio «DparmenTsl | CMOTPST NPE3CHTAIUIO
padora  Nel2 Tekca. Pabora ¢ pparmenramu Tekca. PaboTa ¢ ¢pparmenTamu «®parmeHThl Tekca. Pabora ¢
«Paboraem ¢ TEKCTay. BBINOIHEHHE NPAKTHYCCKOH | tekcTay. [IpHHMMAIOT NPaBHILHOE (bparmMeHTaMH TEKCTa.
parmeHTaMH paboter Nel2 «Paboraem ¢ MOJIO’KEHUE 32 KOMITBIOTEPOM. [TpuHIMAaIOT IPaBUIIEHOE
TeKcTay (bparmenTamu TekcTay OTKpBIBAIOT B TEKCTOBOM PENAKTOPE | MOJIOKEHHE 38 KOMITBIOTEPOM.
Word noxymenr /{ea enoma. OTKpBIBaIOT B TEKCTOBOM
Beimonusitor 3ameny "2" Ha "aBa", ¢ | pemakrope Word nokymenT /[ga
HCITIOJIb30BAaHUEM KOMAHIbI eHoma. Beimonuaoor 3ameny "2"
3amenums ¢ TOMOIIBIO YIUTEIS. Ha "1Ba", C HCTIOJIB30BAHUEM
CoxpaHsroT padoTy B TaIKe Moj KOMaHbI 3amenums. COXpaHsSIIoT
nMeHeM «/[Ba rnomay» paboTy B mamke moji UMEeHEeM
«JlBa rHOMay
28 [IpaxTrueckas 1 [Ipocmotp npesentanuu «@parmeHTsl | CMOTPAT npe3eHTanuio «@parmMeHTsl | CMOTPST NPE3EHTALUI0
pabora  Nel2 Tekca. PaboTa ¢ ¢pparmenTamu Tekca. Pabota ¢ ¢pparmenTamu «®DparmenTsl Tekca. Pabota ¢
«Paboraem ¢ TEKCTa». BBINIOJIHEHHE TPAaKTHUYECKON | TekcTay. [I[ppuHUMaroT npaBuiIbHOE (parmMeHTaMH TEKCTa».
¢dbparmeHTamMu pabotel Nel2 «Pabotaem ¢ HOJIOXKEHHUE 32 KOMIIBIOTEPOM. [IpuHuMaroT npaBUIBLHOE
TEKCTa» (dparmMeHTaMH TEKCTa» OTKpBIBaIOT B TEKCTOBOM PEAAKTOPE | MOJIOKEHHUE 32 KOMIIBIOTEPOM.

Word nokymeHT batixan. YHansioT
MOBTOPSIFOIIHECS (PparMeHThI TeKCTa
C IOMOUIBIO0 KOMaHbl Boipezamn ¢
TTOMOIIBIO YYUTENS. 3aMEHSIOT
a03alpl MECTAMH C UCIIOJIb30BaAHUEM

OTKpBIBAIOT B TEKCTOBOM
penakrope Word

OOKyMeHT baiikan. YoansitoT
TOBTOPSIFOIIUECS (PparMEeHTHI
TEKCTA C TIOMOIIbE) KOMaH IbI
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KOMaH/bl Buvipezamb u Bcmagums
oMol yuurens. CoxpaHsoT
paboTy B mamnke moji UMeHeM
«baiikam.

3aBepiarT paboThl C TEKCTOBBIM
penakropom Word.

Buipesams. 3amenstor ab3aribl
MECTaMU C MCIIOJIb30BaHUEM
KOMaHbl Buipezamob u
Bcmasumy. CoxpassioT paboTy B
narike noj uMeHeM «baitkam.
3aBepIiatroT paboThl C TEKCTOBBIM
penaktopom Word.

29 dopmaTUpOBaH [IpocMoTp mipe3eHTanuu CMOTpAT Ipe3eHTAILUI0 CMOTpSAT Ipe3eHTaILUI0
H€ TEKCTA. «Dopmarupyem TekCT». Boimonnenue | «@opmarupyem tekct». [Ipuaumaror | «Dopmarupyem TEKCT».
[IpakTnueckas npakTU4Yeckoit pabotsl Nel3 MPaBUJIBLHOE MOJIOKEHUE 3a [IprHMMaIOT paBUIBLHOE
pabora  Nel3 «PopMaTUPyEM TEKCT» KOMIIBIOTEPOM. 3aIyCKaroT MTOJIOKEHUE 33 KOMIIBIOTEPOM.
«DopmaTtupyem TEKCTOBOU penaktop Word. 3anmyCcKarT TEKCTOBOW PEIAKTOP
TEKCT» Habupator npemioxenue: Word. HabuparoT npeaoxeHue:
«KaxapIii OXOTHHK JKeJIaeT 3HATh, KaxnpIii OXOTHHK JKeJIaeT 3HATh,
rae cuauT Ga3any. YCTaHaBIUBAIOT | I CUAUT dazaH. YCTaHABIMBAIOT
JUTSL KaXI0TO CJI0Ba LIBETa, KOTOPBIM | JIs Ka)KJOTo CJIOBA I[BETA,
COOTBETCTBYET IIBETY PagyTru C KOTOPBII COOTBETCTBYET I[BETY
noMmouibto yuuteis. CoxpaHsoT panyru. CoxpaHsor paboTty B
paboTy B marke 1oj UMEHEM namnke nojx uMmeneMm «Pamgyra»
«Pamyra»
30 dopMaTupoBaH [IpocMmoTp npe3eHTanuu [IpuHKMMarOT npaBUIILHOE [IpuHKMMarOT npaBUIIbLHOE
Ue TEKCTa. «DopmaTHpyeM TEKCT». BBIMOJIHEHNE | OJI0kKEHHE 38 KOMITBIOTEPOM. IIOJIOKEHHE 32 KOMIIBIOTEPOM.
Hpaxruyeckas mpakTHYecKkoi paborer Nel3 3arycKaroT TEKCTOBBIN PEaKTop 3aIycKaroT TEKCTOBBIM PEaKTop
pabora  Nel3 «DopmaTupyeM TEKCT» Word. OTKpBIBaIOT TOKYMEHT Word. OTKpbIBalOT JOKYMEHT
«®opmatipyem «3araakay. BeIMOTHSIOT «3araakay. BeImoaHSIOT
TEKCT»

(hopMaTHpOBAHMS TSI KAXKIOM
CTPOKH (IIBET, pa3Mep U HaYePTaHUE
upudTa) C MOMOIIBIO YUUTEIS.
CoxpaHsroT padoTy B TaIKe Mo
UMEHEM «3arajka 2». 3aBepIiarT
paboTy C TEKCTOBBIM PEIAKTOPOM

dbopmMaTupoBaHUS TS KXKIOU
CTpOKH (1IBET, pa3Mep U
HauepTaHue mpudTa).
CoxpaHsroT padoTy B TaIKe Mo
MMEHEM «3arajka 2». 3aBepIiarT
paboTy C TEKCTOBBIM PEIAKTOPOM
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Word

Word

31 dopmaTrpoBaH [IpocmoTp nmpe3enTanuun [IpunsaTtue npasmwibHOrO NosnokeHus: | [IpuHATHE IpaBUIIBHOTO
HE€ TEKCTa. «®DopmMarupyem TeKCT». Brinmonnenue | 3a KOMIIBIOTEPOM. 3aIyCKaroT IIOJIOKCHUS 32 KOMITBIOTCPOM.
IIpakTiyeckas MPaKTH4eCKoil paboTsr Nel3 TEKCTOBBIN penakTop Word. 3ammycKarT TEKCTOBBIA PEIAKTOP
pabora  Nel3 «DopmaTupyeM TEKCT» OTKpBIBAIOT JOKYMEHT «3araaKa. Word. OTKpBIBaIOT JOKYMEHT
«Dopmatupyem BrimonHs0T hopMaTHpOBaHHE JUIS «3arazka». Beinonusior
Texer» KaXKI0U CTpOKH (LIBET, pa3mep u dopmaTrupoBaHue i KaKI0u
HauepTaHue mpu@Ta) ¢ MOMOIIbLI0 CTpOKH (IIBET, pa3Mep U
yunrtens. CoXpaHsSioT padoTy B HadepTaHue mpudra).
narke 1mnoja uMeHeM «3arajka 3». CoxpansitoT paboTy B MankKe 1moj
3aBepiiatoT paboTy ¢ TEKCTOBBIM MMeHeM «3arajaka 3». 3aBepiiarT
penaktopom Word paboTy C TEKCTOBBIM PEIAKTOPOM
Word
32 dopmaTUpOBaH [IpocMoTp nipe3eHTauuu [IpuHUMaOT TpaBUIIbLHOE [IprHMMaIOT paBUIILHOE
He TEKCTa. «DopmaTupyeM TEKCT». BBIOJIHEHNE | mOIoXKeHHE 38 KOMITBIOTEPOM. MOJIOKEHHE 32 KOMITBIOTEPOM.
Hpakrnyeckas MPaKTHIeCKoi paboTsr Nel3 3aIyCcKaroT TEKCTOBBIM PENAaKTOp 3amycKarT TEKCTOBBIA PEIAKTOP
padora  Nel3 «DOpMATHPYEM TEKCT Word. OTKpBIBaIOT TOKYMEHT Word. OTKpBIBAaIOT TOKYMEHT
«Dopmarupyem «3azadka». BeIMOnHAIOT «3a2adka». BeIMOMHAIOT
Texen» (bopmaTupoBaHue IS KaKI0H (dopmaTrpoBaHue IS KaX 101
CTPOKH (LIBET, pa3Mep U HauepTaHUEe | CTPOKHU (LBET, pa3Mep U
mIpUQTA) C TOMOIIBIO YUUTEIIS. HavyepTaHue mpuQTa).
CoxpanstoT paboTy B NankKe 1noj CoxpanstoT paboTy B NaMKe Moj
UMEHeM «3arajzika 4». 3aBepIiaroT UMeHeM «3arajgka 4». 3aBepIiaroT
paboTy C TEKCTOBBIM PEIAKTOPOM paboTy € TEKCTOBBIM PEIAKTOPOM
Word Word
33 dopmaTUpOBaH IIpocmotp npeseHTanuu [IpuHUMarOT paBUIIbHOE [IpuHMMarOT IpaBUIILHOE
ue TEeKCTa. «®DopmaTupyem TeKCT». BBITOIHEHNE | 110510keHIE 33 KOMITBIOTEPOM. TIOJIOKEHHUE 32 KOMITBIOTEPOM.
[IpakTnueckas npakTu4deckoit pabotsl Nel3 3alycKaloT TEKCTOBBIH PeIakTop 3amyCcKaoT TEKCTOBBIH PEIaKTOP
pabota Nel3 «DopMaTUpyeM TEKCT» Word. OTKPHIBAIOT IOKYMEHT Word. OTKpBIBAIOT ZOKYMEHT
«®opmatnpyem «3arajkay. BoIMOIHSIOT

«3araakay. BeITomHsIoT
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TEKCT» (hopmaTupoBaHUeE IS KOKIOH dopmaTrpoBaHue TS KaxI0H
cTpokH (LIBET, pa3sMep U HayepTaHue | CTPOKH (LIBET, pasmep U
upudTa) C MOMOIIBIO YUUTEIS. HadYepTaHne mpudra).
CoxpanstoT paboTy B Nanke 1noj CoxpaHsioT paboTy B MarKe Moz
MMeHeM «3arajika 5». 3aBepIuaoT MMEHEM «3arajaka S5». 3aBepIarT
PABOTY C TEKCTOBHIM PEIAKTOPOM paboTy ¢ TEKCTOBBIM PEIAKTOPOM
Word Word

34 Hrorosas BrinosiHeHUE UTOrOBOTO OTBeyaroT Ha BOMPOCHI TECTa OTBeyaroT Ha BOMPOCHI TECTA

KOHTPOJIbHAS TECTUPOBAHUS (Jierkuit BapHUaHT)

pabora.

Ilonsenenue

HWTOT'OB roja

Ka.]]eHIlapHO-TeMaTI/IquKOC INIAHUPOBAHHUE
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Ne n/nHa3Banue ypoka, paszmena Kon-Bo vac. [[IOP

1 [Henu uzydenus Kypca nuapopmaTuku. TexHuka 6€30MacHOCTH U OpraHu3aius padbodero 1
MecTa

2 [MHPopmaums BOKpyr Hac 1

3 [KomnbioTep — yHUBEpcajabHas MallliHa JJisi paboThl ¢ HHpOopManuen 1

4 [KommbroTep — yHUBEpCajbHAs MallnHA JUIA paboThl ¢ HHPOpMaIuei 1

5 |BBox uHpopmanuu B namsaTh komnbiotepa. [Ipaktnueckas padora Ne 1 «KnaBuarypa. 1
OcHOBHasl MO3ULIKSA NAJIBLIEB HA KIIABUATYPE»

6 |BBox mH(pOpManuu B mamsaTh KommbioTepa. [Ipaktrueckas padora Ne 1 «KaBuarypa. 1
OcHOBHasl MO3UIIKA NAJbIIEB HA KJIABUATYpPE»

7 |KnaBumatypa. [Ipaktuueckas padota Ne 2 « BcnomuHaeM KiiaBUaTypy» 1

8 [Ynpasnenue kommnbroTepoMm.IIpaktuyeckas pabora Ne 3 «[Ipuemsbl ynpaBiaeHust 1
KOMITBIOTEPOM)

9 [Xpanenue unpopmanuu.llpaktrueckas padota Ne 4 «Co3gaem u coxpansieMm (paitabny 1

10 [Xpanenue nndopmaruu. [Ipaktuyueckas padora Ne 4 «Co3zmaem u coxpansem Ganiabby 1

11 [[lepenaua unpopmanuu 1

12 |[KonTponbHas padota Nel «YcTpoiicTBO KOMIIBIOTEPA U OCHOBBI MTOJIb30BATEIIHCKOTO 1
uHTEepdeiicar

13 |[KommnsrotepHas rpaduka. I'paduyecknii penaxtop Paint. [Ipaktuueckas pabora 1

NoS«H3yqaeM HHCTPYMEHTHI TPaUIeCcKOro peaakTopa
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14

'YcTpoiicTBa BBoaa rpadudeckoit naopmanmu. [lpaktudeckas pabora Neb6«Pabotaem ¢
rpadu4eckuMu (pparMeHTaMI»

15

[IpeobOpazoBanue rpaduyeckux nzodpaxkenuit. [Ipakruaeckas padborta Ne 7 «Paboraem ¢
rpadudeckuMu (pparmMeHTaMm»

16

Co3znanue rpaduueckux uzoopaxenuid. [Ipakruueckas padora Ne 8 «Ilnanupyem
paboTy B rpa)u4eckoM peakTopey

17

[TpakTudeckast pabota Ne 9 «CoznaHue H300paKeHUs IO TeMe «3uMay

18

Konrposnbnas padora Ne2 «KommbrorepHas rpaduka»

19

3HAKOMCTBO C TEKCTOBBIM pesrakropoM Word

20

3HAKOMCTBO C TEKCTOBBIM penaktopom Word

21

OcHOBHBIE O0OBEKTHI TEKCTOBOTO JOoKyMeHTa. [IpakTrdeckas pabora

22

Ne 10 «BBoauMm TekcT»

23

OcHOBHBIE 0OBEKTHI TEKCTOBOTO ToKyMeHTa. [IpakTnueckas padora Ne 10 «BBoaum
TEKCT»

24

OcHOBHBIE 00BEKTHI TEKCTOBOTO IoKyMeHTa [IpakTrueckas padora Ne 10 «BBogum
TEKCT»

Pe,I[aKTI/IpOBaHI/Ie TCKCTA.

[TpakTiueckas padota Nell «Penaktupyem TekcT»

26

PenaktupoBanue tekcra. [Ipaktrueckas padora Nell «Pemaktupyem TekcT»

27

[TpakTuueckas padora Nel2 «Pabotaem ¢ pparMeHTaMH TEKCTa»
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28

[TpakTudeckas padora Nel2 «Pabotaem ¢ pparMeHTaMH TEKCTa»

29

DopmarupoBanue Tekcta. [Ipaktuueckas padora Nel3 «DopmaTupyem TEKCT»

30

dopmarupoBanue Tekcta. [IpakTuueckas padota Nel3 «DopmaTrpyem TeKCT»

31

dopmarupoBanue Tekcta. [Ipaktudeckas padorta Nel3 «DopmaTupyeM TEKCT»

32

dopmaTtupoBanue Tekcra. [Ipaktuueckas padora Nel3 «Dopmarupyem TekcT»

33

DopmarupoBanue Tekcta. [Ipaktudeckas padora Nel3 «DopmaTupyem TEKCT»

34

HTorosas KOHTPOJIbHAA pa60Ta. IlogBeneHue UTOroB roga
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